
Getting Started 

So, you've purchased the program, where to begin? 

1. Click Course Administration button. 

First enter in all your RTO details and course / unit details. 

 

  



2. What tabs to complete in Course Administration for AVETMISS. 

The tabs with the red boxes around them are the only ones you need to complete for AVETMISS reporting, all 
other tabs are for your own information only and to help meet RTO Standards requirements. 

1. The Training Organisation - Provider Details - AVETMISS tab information produces the NAT 10 file. 

2. The Training Organisation - Provider Locations - AVETMISS tab information produces the NAT 20 file. 

3. The List of Courses tab information produces the NAT 30 file, if you only deliver units not the whole 

qualification see the Help file 'How to Enetr Only Units'. 

4. The Modules / Units tab information produces the NAT 60 file. 

5. All the other tabs are useful but are not required for AVETMISS reporting, any information entered on 

these tabs will not be exported. 

 

  



3. Next go to Student Administration 

Save any work done in Course Administration and exit to Main Menu. 

Click Student Administration to go to that section. 

 

  



4. What tabs to complete in Student Administration for AVETMISS. 

The tabs with the red boxes around them are the only ones you need to complete for AVETMISS reporting, all 
other tabs are for your own information only and to help meet RTO Standards requirements. 

1. The Personal Details tab information produces the NAT 80 file. 

2. The Trainee Details tab information produces the NAT 85, NAT 90 and NAT 100 files. 

3. The Course Details tab is where you enrol students into units. 

4. The Enrolments tab information produces the NAT 120 file. 

5. The Qualifications tab information produces the NAT 130 file. 

6. All the other tabs are useful but are not required for AVETMISS reporting, any information entered on 

these tabs will not be exported. 

7. We have one a series of Help files, for more information on a specific tab sheet and how to complete 

please refer to the relevant Help file.  

 


