How to enter your RTO Location Details

How to enter your RTO location details correctly.

1. Click Course Administration button.
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2. How to enter RTO details.
Start on the Provider Details - AVETMISS tab.

1. Enter all details for your RTO, make sure all data is accurate as information here will be matched to what is recorded
on NCVER's master list.

2. If you select Victoria as your State then the Victorian entry boxes are active, for every other state or territory these
entry boxes are inactive.

When you export your NAT files the information on this screen is exported as your NAT 10 file.
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RTO Number 1234

RTO Name Bats R Us

RTO Type Identifier 91 Privately operated RTO -
Address Line 1 225 Wayne Mansion

Address Line 2

Suburb (Gotham City

State 05 - Westem Australia - ]
Post Code 6025

Cortact Name Bruce Wayne

Telephone Number 08 5222 3344

Facsimile Number 0§ 9222 5566

E-mail Address bwayne@batcave com.au

Victoria only - AVETMISS Software Product Mame  WoriSmart Systems
Victoria only - Software Provider email address support @worlkksmartsystems .com .au

[] WA only - RTO is Public Organisation {not Private)




3. How to enter Provider Location details.

Go to the Provider Locations - AVETMISS tab.

1. Enter your details, note the Location Identifier is the Street number that training delivery is provided from. The
number you enter here will be used on the Enrolments page, uif left blank then errors will be generated when
validating your NAT files.

2. Information entered in the top screen will be auto filled in the table below. If you have more than one delivery
location then select the next blank row in the table and complete the top half screen for entry (or type directly into
the table.

3. If Victoria is your state you will need to complete these extra boxes.

When you export your NAT files the information on this screen is exported as your NAT 20 file.
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RTO Mumber 1234 Wictoria Only:  Address Building / Property Name

Location Identifier 245 9/ Address Flat / Unit Details g
Location Name Morley Campus Address Street Number

Location Suburb / Town Morey Address Street Name

State Identifier 05 - Westem Australia -

Location Post Code 6062

Country Identifier 1101 Australia -

. ; Statistical
RTO No Location 1D Name Suburb Post Code State Identifier Local Area Country ID
e 245 Morley Campus Marley 6062 05 - Westem Aus... | 10555Lower Nort... 1101 Australia

N 1za 246 Joondalup ‘Wanneroo 6523 05 - Westem Aus... | 50515Morth Metr... | 1101 Australia
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