
How to enter your RTO Location Details 

How to enter your RTO location details correctly. 

1. Click Course Administration button. 

 

  



2. How to enter RTO details. 

Start on the Provider Details - AVETMISS tab. 

1. Enter all details for your RTO, make sure all data is accurate as information here will be matched to what is recorded 

on NCVER's master list.  

2. If you select Victoria as your State then the Victorian entry boxes are active, for every other state or territory these 

entry boxes are inactive. 

When you export your NAT files the information on this screen is exported as your NAT 10 file. 

 

  



3. How to enter Provider Location details. 

Go to the Provider Locations - AVETMISS tab. 

1. Enter your details, note the Location Identifier is the Street number that training delivery is provided from. The 

number you enter here will be used on the Enrolments page, uif left blank then errors will be generated when 

validating your NAT files. 

2. Information entered in the top screen will be auto filled in the table below. If you have more than one delivery 

location then select the next blank row in the table and complete the top half screen for entry (or type directly into 

the table. 

3. If Victoria is your state you will need to complete these extra boxes. 

When you export your NAT files the information on this screen is exported as your NAT 20 file. 

 


